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BACKGROUND-FIELD OF INVENTION 

The present invention relates generally to a method to organize and track information 
such as things-to-do. More particularly, the present invention relates to a method to organize 
things-to-do according to follow up dates and priorities. 



BACKGROUND-DESCRIPTION OF RELATED ART 

Every person must keep track of a long list of things-to-do in the modern society. 
These things-to-do may comprise of information such as tasks that must be performed, a 

» 

telephone call that must be made, and customers or clients that needs follow-up contacts. 
These information must be readily and easily organized and be easily retrieved and sorted in 
the desired fashion to be useful. 



) 

' WO 2004/008345 PCT/US2002/022136 

) Currently, there are no convenient methods to store and retrieve these information in a 

sorted fashion. The most widely used method is to either utilize a spreadsheet or a database 
software to store, retrieve, and sort the information. However, although the generic multi- 
purpose spreadsheet or database software may perform these functions adequately, they do 
not provide nearly the level of ease and usefulness of the present invention. The spreadsheet 
or the database software are complicated and requires a steep learning curve before the user 
can use the software proficiently to retrieve the information in the format he/she desires. 

■ 

SUMMARY OF THE INVENTION 

The present invention is a method to track information such as a person or a 
company 5 s name, telephone number, follow up dates, priority, and task number. A person 
may use the present invention to easily and quickly store, track, retrieve, and sort the 
information. 

In the preferred embodiment, the method to organize and track information sort the 
information base on the follow up date, priority, and task number and allow a person to make 
critical decisions base on the information sorted in accordance with the criteria desired by the 
person. 

BRIEF DESCRIPTION OF THE DRAWINGS 

Figure 1 is a flowchart that shows the method to organize and track information such 
as things-to-do. 

DETAILED DESCRIPTION OF THE PREFERRED EMBODIMENT 

The preferred embodiment of the method to organize and track information is shown 
in Figure 1 and comprises the steps of inputting information, such as a person or a company's 
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name, telephone number, follow up dates, priority, ana w 

a database, querying tire a—-, - ~* ** — ' ** ^ ^ 

te retrieved reoords based on the follow up dare, priority, and task number, and presenting 
fte sorted records for viewing. This metirod allows a person to make efficient critical 
decisions based on the information presented. 

formation, such as a person or a company's name, telephone number, foUow up 
dates and priority, is garnered and tire information is assigned a sequential teak number. 
T^e information are entered into appropriate fields m a record in me database. The records 
in fire datebase may be sorted using any field as tire index. The database may also be sorted 
asing one field as the primary index and another field as tire secondary index ,o further 
cgamse and sort tire records, m me preferred embodiment, the follow up date field is used . 
as tire primary index and tire priority field is used as the secondary index. The test number 
fieid is used as tire titird index . avoid duplicate keys which may cause key violations in me 
database. The task number is assigned permanently to a record, and when a record is deleted 
fc tas k number field for the remaining records will no, be renumbered. When a new record 
is added, tire new record will be assigned tire next available task number. 

The user may query tire database to obtain tire information he/she neads. One method 
of query may be locating records with follow up dates prior to tire date of query or a 
particular desired date. This query wiU allow tire user to locate past due follow up dates tirat 
^ immediate action. The user may aiso query tire datebase for specific information in 
aay particuiar field in tine records. Another useful query that the user may perform is «0 
.ocate records with foUow up dates baween two specified dates. This query will allow the 
« te plan hisrtrer schedules and tire necessary actions ft* must be taken within a specified 
period of time. 
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m d sorted in accordance with - requirements of the use,. I. the preferred embodiment of 
to present invention, to fine, sorted records are presented * the user on a video sereen for 
sewing. Tire use, may ton make efficient eriuea! decisions based on the in*— 
presented. 

Aitough to description above contains many specificities, these should not be 
cooked as Utniting the scope of me invennonbu, as merety providing iHustranons of some 
of to presently preferred embodiments of mis invention. Thus to scope of to invention 
should be determined by to appended elaims and their legal equivalents, rather ton by to 
examples given. 
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